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MoctaHoeneHwue lMpasuTensctea PO ot 16.04.2003 N 225
(pea. ot 25.03.2013)

"O TpyAoOBbIX KHMXKAX"

(BMecTe ¢ "MpaBunamn BeAEHM. ..

[JokymeHT npegoctasneH KoHcynbTaHTINOC
[ata coxpaHeHus: 27.06.2017

NPABUTENbLCTBO POCCUACKON ®EAEPALIA

NOCTAHOBIIEHUE
oT 16 anpens 2003 r. N 225

O TPYAOBbIX KHUXKAX

Cnncok N3MeHsILLNX OKYMEHTOB
(8 peq. MoctaHoeneHun Mpasutenscrea PO
ot 06.02.2004 N 51, ot 01.03.2008 N 132,
oT 19.05.2008 N 373, ot 25.03.2013 N 257)

B cooteeTcTBUMM cO cTaTbenn 66 TpypoBoro kogekca Poccuiickon Pepepauumn [MpaButenbctBo Poccuiickon
depepaLmm NOCTaHOBMSET:

1. YTBEpauTb Npunaraemble:

dopMy TPYAOBOM KHVXKM U (POPMY BKNabILLa B TPYOOBYIO KHUXKKY;

lMpaBuna BeAeHUs N XpaHEeHNst TPYOOBbIX KHWDKEK, M3roTOBMNEHMS BnaHKoB TPyOOBOW KHWDKKM 1 0BecneyeHns umu
paboTogaTenen.

2. YCTaHOBUTb, YTO TPYAOBbIE KHUXKKM HOBOrO obpasua BBoaAaTcs B gencteune ¢ 1 aHBaps 2004 r.

Mmetowmecs y paboTHMKOB TPYAOBbLIE KHWXKWU paHee YCTaHOBMEHHOro obpasua A4eNCTBUTENbHLI U OOMEHY Ha
HOBbIE HE Moanexar.

3. MuHnctepcTBy ¢hmHaHcoB Poccuiickon ®epepaumu:

a) yTBepauTb 06pasLbl TPYAOBOW KHWXKKU U BKNadblla B Hee, a Takke TeEXHUYeckne TpeboBaHMs K M3roTOBMEHUIO
nx 6naHKoB;

6) obecneunTb Ha NOABEAOMCTBEHHbIX MPEeANPUATUSIX U3rOTOBMIEHME MO eAuHOMY obpa3suy 6naHKoB TPyAOBOM
KHWXXKM 1 BKNagbllwa B Hee;

B) yTBEpAUTb Nopsaok obecnedyeHus pabotogaTtenen 6naHkamm TpygoBOW KHUKKM M BKNagbilwa B Hee.

4. MuHucTepcTByY Tpyaa v coumansHon 3awwmTbl Poccuiickon ®epepaumu:
(B pea. MoctaHosneHus MNMpasutensctea P® ot 25.03.2013 N 257)

a) yTBepanTb MHCTPYKLMIO MO 3aMNOMHEHNIO TPYAOBbIX KHUKEK;

0) AaBaTb pa3bsCHEHWsI MO BoMpocam nNpuMeHeHus NpaBurn, yTBEPXKAEHHbIX HacToAWwmMM [locTaHoBNEHneM.
(n. 4 B pea. NoctaHoeneHus MNpasutensctea P® ot 01.03.2008 N 132)

5. OpraHam ucnonHuTensHoM Bnactn cybbektoB Poccunckon depepauum npoBectn Heobxogumyko paboTty no
BBEAEHMIO B OpraHM3aumnsix, HaxodsawWwmxcs Ha X TEpPUTOPUK, TPYAOBbLIX KHWXKEK U BKNaabILWEN B HUX HOBOro obpasLia.

Mpencenatens MNpaButenbcTBa

Poccuiickon depepaumm
M.KACbAHOB

YTBepxaeHa
MocTaHoBneHveM lMpaButenscTBa
Poccuiickon depepatmm
ot 16 anpensa 2003 r. N 225
®OPMA TPYIIOBOM KHUXKKM

(OBsoxka)

T'epb
Poccurickon demepalun

TPYINOBAA KHIMXKA

(TUTYJILHBI JILCT)
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MoctaHoeneHwue lMpasuTensctea PO ot 16.04.2003 N 225
(pea. ot 25.03.2013)

"O TpyAoOBbIX KHMXKAX"

(BMecTe ¢ "MpaBunamn BeAEHM. ..

[JokymeHT npegoctasneH KoHcynbTaHTINOC

[ata coxpaHeHus: 27.06.2017

T'ep0b
Poccumickom denmepauum

TPYINOBAA KHMXKA

damunma

Vimsa

OTuecTBO

IJaTa poXIOeHMsA

(umciio, wmMmecsdl, IT0I)
ObpaszoBaHMe
[lpodpeccusa, crneumaJibHOCTBb
IJaTa 3BarnoJiIHEeHUS
(umciio, wMecsdl, TOI)
HO,]IHMCI: BJlaleJiblla KHMXKM
M.II. [lognmuce Julla, OTBETCTBEHHOI'O 3a BeIeHUue

TPYIOOBEIX KHMXEK

(pa3bopumnEO)

Ceemenus o pabore

Cepusa u HOMep <*>

(10 pa3BOPOTOB)
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MocTtaHoBnenue lMpasutensctea PO ot 16.04.2003 N 225
(pea. ot 25.03.2013)

"O TpyaoBbIX KHMKKax"

(BmecTe ¢ "lMpaBunammn BeAEHM. ..

[okymeHT npepnoctasneH KoncynbTaHTtAOC

[ata coxpaHeHusi: 27.06.2017

N 3anucu Oata CeeneHus o npueme Ha paboty, nepesoge | HanmeHoBaHue, faTta n HoMep
Ha Opyryto NoCTOsIHHYO paboTy, JOKYMeHTa, Ha OCHOBaHWK
yncno mecsL, rog | kBanudukaumm, yBornbHEHWM (C yKa3aHeM KOTOPOro BHECEHA 3arMuCb
MPUYMH W CCbINKOW Ha CTaTblto, MYHKT
3aKoHa)
1 2 3 4

<*> Cepmus M HOMEpP YyKaB3BIBATCHA Ha OOHOM W3 UETHPEeX CTPaHMUIl
KaXIOoT'0 Pas3BEepHYTOI'O JIMCTa TPYHOBOM KHIMXKM.

CBeneHMA O HaI'pPaxXIeHUMN

Cepusa m HOMED (10 pazBOPOTOB)
N 3anucu OaTta CBeneHus o HarpaxaeHum (noowpeHun) | HammeHoBaHue, jata u Homep
OOKYMeHTa, Ha OCHOBaHWK
yncno mMecs rog KOTOPOro BHECEHA 3anunch
1 2 3 4
KoHcynbTaHTINOC

www.consultant.ru

HafeXXHaa npaBoBas noaaepXXkKa

CrpaHnua 3 13 10


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

MoctaHoeneHwue lMpasuTensctea PO ot 16.04.2003 N 225
(pea. ot 25.03.2013)

"O TpyAoOBbIX KHMXKAX"

(BMecTe ¢ "MpaBunamn BeAEHM. ..

[JokymeHT npegoctasneH KoHcynbTaHTINOC
[ata coxpaHeHus: 27.06.2017

®OPMA BKIJIAIHIMA B TPYJIOBYIO KHIXKY

BKJIAIBII B TPYIOBYID KHMXKY
(be3 TPyIOBOM KHMXKM HEIEeMCTBUTEJIEH)

YTBEpXKOEHa

MocTaHoBneHnem lMNpaButenbcTBa
Poccuiickon depepaumm

oT 16 anpens 2003 r. N 225

T'epb
Poccuiickon demepaunm

daMuIma
Vmsa
OTyuecTBO
IaTa poXIOeHusa

(umciio, Mecsl, TOomI)
ObpasoBaHMe
[lpodpeccus, crneumasibHOCTb
JaTa 3aroJIHeEHUA

(umciyio, Mecsdil, IT'om)

[Nognmce BJAaOesiblla KHMXKU

[lopnmce Juua,

OTBETCTBEHHOI'O 3a BeIeHUue

TPYIOOBEIX KHUMXEK

M.II.
(pazbopumeo)
BxJjiamel B TPYIOOBYK KHMXKY M3TOTaBIMBAEeTCHa IO
bopme TpymoBOM KHMXKM. OO0BeM BkJanema: "CeemeHusa o padore"
paseBopoToB, "CBemeHumsa O HarpaxieHuax" - 8 pPa3BOPOTOB.

NPABUNA

YTBEPXIESHHOM
9

YTBEpPXKOeHbI

MocTtaHoeneHneM MpaButenbcTBa
Poccuinckon ®egepauuu

ot 16 anpensa 2003 r. N 225

BEOEHUA N XPAHEHUA TPYOOBbIX KHUXEK, N3rOTOBJIEHUA .
BNAHKOB TPYOAOBOW KHUXKU U OBECNEYEHNA UM PABOTOLATEJIEN

CnncoK M3MEHSIOLLNX JOKYMEHTOB
(B pea. MNoctaHosneHun MNMpasutenscrea PO
ot 06.02.2004 N 51, o1 01.03.2008 N 132,

oT 19.05.2008 N 373, o1 25.03.2013
|. OOLMe nonoxeHus

1. Hactosiwme I'Ipanma yCTaHaBnMBarKOT NMOPAAOK BeOEeHUA U

N 257)

XPaHEeHUA TPyOdOBbIX KHUXKEK, a TakKkKe

KoHcynbTaHTINOC
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MoctaHoeneHwue lMpasuTensctea PO ot 16.04.2003 N 225

(pea. ot 25.03.2013)

" TPYOBBIX KHIKKAX" [JokymeHT npegoctasneH KoHcynbTaHTINOC
[ata coxpaHeHus: 27.06.2017

(BMecTe ¢ "MpaBunamn BeAEHM. ..

NopsiAOK U3roTOBMEHUS ONaHKOB TPYAOBOW KHKKM 1 obecneyeHns nvm pabotogaTtenen.

2. TpyooBasi KHKKa SBMASIETCA OCHOBHbIM [OKYMEHTOM O TPYAOBOW OEATENbHOCTUM M TPYAOBOM CTaxe
paboTHuKa.

3. Pabotogatenb (3a wuckniyeHnem pabotogartenenm - UINYECKUX UL, He  SABMSAOLWUXCA
NMHAMBUAYanNbHbIMW NpeanpuHUMaTensaMun) BeeT TPYLAOBbIE KHKKM Ha Kaxaoro paboTHuka, npopaboTtaBLluero y
Hero cBbllLe NATW OHEW, ecnin paboTa y AaHHoro pabotofaTtens asnsieTca aAnst paboTHUKA OCHOBHOW.

PaboTtogartens - usmyeckoe NuLO, ABMASIOWMACS UHAMBUAYaANbHLIM NpegnpuHumaTtenemM, obs3aH BecTu
TPYOOBbIE KHWXKKM Ha Kaxgoro paboTHMKka B MOpsiAgke, YCTaHOBIMEHHOM TpyaoBbiM KOAekcoM Poccumnckon
depepaumm U UHBIMM HOPMATMBHBIMKW NPaBoBbIMK akTamu Poccuiickon Peagepaumm.

PaboTtogaTtens - hmnsmyeckoe NuUo, He SBNSAWMACA MHAMBUAYAlNbHbIM NpeanpuHMMaTtenem, He uUMeeT
npaBa NPoOM3BOAUTb 3aNNCK B TPYAOBbLIX KHWXKKaxX pabOTHWKOB U O0OPMNSATb TPYLAOBbIE KHWXKM pabOTHMKaM,
NpYHUMaeMbiM Ha paboTy BnepBbIe.

(n. 3 B pea. NoctaHoeneHus MNpasutensctea PP o1 01.03.2008 N 132)

4. B TpyOooOBYIO KHWXKKY BHOCSATCS CBeAEHUS 0 paboTHMKe, BbINONHAEMON um paboTe, NepeBoe Ha Apyryto
NOCTOSAAHHYIO paboTy 1 06 yBONbHEHNM pPabOTHUKA, a Takke OCHOBaHWSA MpekpalieHus TPpygoBOro gorosopa u
CBeLEeHUs 0 HarpaxxaeHum 3a ycnexu B pabore.

5. CBegeHus O B3bICKAHWSIX B TPYAOBYK KHWXKY HE BHOCSTCS, 3a WCKNIOYEHMEM CrnyyaeB, Koraa
OVCUMMITMHAPHBLIM B3bICKAHNEM SBMSIETCS YBOITbHEHME.

6. TpyooBble KHWXKKWM BeOyTCcs Ha rocygapcTBeHHOM s3blke Poccuickon depepaumu, a Ha Tepputopun
pecnybnuku B coctaBe Poccuiickon depepaumm, yCTaHOBMBLUEW CBOW rOCYAApCTBEHHbIN A3bIK, 0dopMneHne
TPYOOBLIX KHWXKEK MOXET Hapsgy C rocydapCTBeHHbIM A3blkom Poccuiickonn degepaumm BecTUCb U Ha
rocygapCTBEeHHOM A3blke 3TON pecnybnuku.

7. PaboTtogartenb 06s3aH No NMCbMEHHOMY 3asiBNeHn0 paboTHUKA He No3aHee Tpex paboyvmx AHen co AHSA
€ro nogayu Bblaate paboOTHUKY KOMWIO TPYOOBOW KHXKKN UMM 3aBEPEHHYI0 B YCTAHOBIIEHHOM MOPSOKE BbIMUCKY
N3 TPYLOBOW KHWDKKN.

(8 peq. MoctaHoeneHnus lMNMpasutensctea PP o1 01.03.2008 N 132)

Il. BeoeHve TpygoBbIX KHUKEK

8. OchopmnieHne TpyOooBOW KHWXKKM pabOTHMKY, MPUHATOMY Ha paboTy BrepBble, OCYLLECTBSETCS
paboTogarenemM B MpUCyTCTBMM paboTHUKA He NO34HEE HeAENbHOro CPOKa CO AHsi MpMemMa Ha paboTy.

9. B TpynoByt0 KHUXKKY Mpu ee 0pOpMIIEHNN BHOCATCA criegylolime cBegeHns o paboTHUKe:

a) hamunus, UMs, OTYECTBO, AaTa PoXAeHus (YMCNo, MecsL, rof) - Ha OCHOBaHWW nacropTa WM MHOTo
AOKYMeHTa, yAOCTOBEPSIOLLEro NMMYHOCTb;

6) obpasoBaHue, npodeccusi, cneumanbHOCTb - Ha OCHOBaHMM [OKyMeHTOB 06 obpasoBaHuu, O
KBanudmkaumm unm Hanm4mm cneumanbHbIX 3HaHUI (Npy NocTynneHun Ha paboTy, TpebyloLyo cneumarnbHbIX
3HaHWI UK cneLmanbHON NOATOTOBKM).

10. Bce 3anucu o BbiNonHsiemon paboTe, nepeBoAe Ha OPYryld MOCTOSHHYH paboTy, KBanvdukaumu,
YBONbHEHUW, a TakkKe O HarpaXxaeHwu, nNpov3BedeHHOM paboTogaTtenem, BHOCHATCSA B TPYAOBYH KHWXKKY Ha
OCHOBaHWM COOTBETCTBYIOLLErO Mpukasa (pacnopskeHus) pabotogatens He No3gHee He4ernbLHOro cpoka, a npu
YBOMbHEHWUN - B A€Hb YBOJIbHEHWS U JOIMKHbI TOYHO COOTBETCTBOBATL TEKCTY MprKasa (pacrnopsiKeHus ).

11. Bce 3anucu B TPy4OBOW KHUXKKE MpPou3BoadATcs 6e3 Kakux-nmbo COKpalleHuhn M MMeT B npeaenax
COOTBETCTBYIOLLENO pasgena CBOW NOPSIAKOBLIA HOMEP.

12. C KaXkgow BHOCMMOW B TPyOOBYHO KHWXKKY 3amnmucbio O BbIMOMHSAeMOW paboTe, nepeBode Ha ApPYryto
NOCTOSIHHYIO paboTy 1 yBonbHeHUM paboToaaTtenb 0643aH 03HaKOMUTL ee BnagenbLla nog pocnuchb B €ro NMYHON
KapTouke, B KOTOPOW NOBTOPSETCS 3anncb, BHECEHHASA B TPYAOBYHO KHUXKKY.

(8 pea. NoctaHoBneHus MNpasutensctea P® o1 01.03.2008 N 132)

dopma nNnYHOM KapToYkn yTBepxaaeTca ®egepanbHon cnyx6oi rocyaapCTBEHHON CTaTUCTUKK.
(8 pea. NoctaHoBnenus MNpasutensctea PP o1 01.03.2008 N 132)

13. TpyooBas KHWXKKa 3anosiHseTcs B nopsgke, yreepxgaemMom MUHUCTEPCTBOM Tpyda M coumasibHOW
3awuTbl Poccunckon ®epepauun.

(B pea. NoctaHoBneHun MNpasutensctea P® ot 01.03.2008 N 132, o1 25.03.2013 N 257)

14. 3anvucy B TPYAOBYIO KHWXKY O MPUYMHAX MpeKpalleHus TpyAoBOro AO0roBopa BHOCATCH B TOYHOM
cooTBeTCTBMM C popmynupoBkamu TpyaoBoro kopekca Poccuickon depepaumm mnu uHoro depeparbHOro
3aKoHa.

15. lNpwn NpekpaLLeHn TpygoBoro AorosBopa MO OCHOBAHWAM, NPeayCMOTPEeHHbIM cTaTtben 77 Tpynosoro
kogekca Poccuiickon ®efepauum (3a UCKMHOYEHNEM CryvaeB pacTOPXKEHWUs1 TPYA0BOro OroBopa no MHuuuaTuee
pabotogatens n no obcrosaTenbcTBaMm, He 3aBUCHAWMUM OT BOMM CTOPOH (MyHKTbl 4 1 10 aTonm cTaTbu)), B
TPYOOBYIO KHWKKY BHOCUTCSI 3anvMcb 00 YBOMbHEHWM (npekpalleHuWn TpyooBOro [OroBopa) CO  CChIIKOWM Ha
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MoctaHoeneHwue lMpasuTensctea PO ot 16.04.2003 N 225
(pea. ot 25.03.2013)

"O TpyAoOBbIX KHMXKAX"

(BMecTe ¢ "MpaBunamn BeAEHM. ..

[JokymeHT npegoctasneH KoHcynbTaHTINOC
[ata coxpaHeHus: 27.06.2017

COOTBETCTBYIOLLUIA MYHKT YaCcTW NEPBOW YKa3aHHOW CTaTbMW.
(8 pea. MoctaHoeneHnus lMNMpasutensctea PP o1 01.03.2008 N 132)

16. NMpun pacTop>xeHnM TPygoOBOro AoroBopa no nHuumatuse paborogatens B TPYAOBYH KHVKKY BHOCUTCSA
3anucb 06 yBoNbHEHUU (MpeKpaLLeHn TPYAOBOro 4OroBOPa) CO CChINKON HAa COOTBETCTBYHOLMI MYHKT cTaTbh 81
Tpyzosoro kogekca Poccuiickon degepaumm.

17. MNpw NpekpaleHn TpyaoBOro gorosopa Mo obCcToAaTenbCcTBaMm, He 3aBUCALUM OT BOMWU CTOPOH, B
TPYLOBYIO KHWXKY BHOCUTCS 3anucb 00 OCHOBaHWSX MpekpalieHWst TpydoBOro [OroBopa CO CChIFIKOW Ha
COOTBETCTBYIOLLMI NYHKT cTaTbn 83 Tpygosoro kogekca Poccuiickon ®epepauun.

18. lMpu npekpaleHun TpydoBOro AOrosopa MO APYrMM OCHOBaHUSAM, MpegycMOTPeHHbIM TpyaoBbiM
kogekcom Poccuinckon egepaumm unu nHbiMu degepansHbIMU 3akoHamMK, B TPYAOBYIO KHUKKY BHOCUTCH 3anncb
006 yBOMbHEHWM (NpeKpalleHMM TpygoBOro [A0roBopa) CO CChbIIKOW Ha COOTBETCTBYIOLUME CTaTbl, MyHKT
Tpyaosoro kogekca Poccuiickon degepaLumm unm nHoro peiepanbHOro 3akoHa.

19. Mpw npekpalLeHnn TpyLOBOro OroBopa ¢ paboTHMKOM, OCYXKOEHHBIM B COOTBETCTBUM C MPUTOBOPOM
cyda K JTMLLIEHUIO NMpaBa 3aHMMaTb OnpeaeneHHble JOIMKHOCTM Ui 3aHMMaTbCsl ONpPederieHHON OeATENbHOCTbIO
1 He OTObIBLLUMM Haka3aHue, B TPYAOBYIO KHVXKKY BHOCUTCS 3anMcb O TOM, HA KAKOM OCHOBaHWW, Ha Kakon CpPoOK U
KaKyto JOMKHOCTb OH NULLEH NpaBa 3aHMMaTb (Kakon OeATeNbHOCTLIO MMLLEH NpaBa 3aHUMaThCs).

20. CBepgeHus o paboTte nNo coBMecTUTENbCTBY (00 YBONMbHEHWM C 3TOW paboThbl) MO xenaHuo paboTHMKa
BHOCATCH MO MECTY OCHOBHOM paboTbl B TPYOOBYHO KHUXKKY HA OCHOBaHMKM JOKYMEHTa, noaTBepxaatowero paboty
Mo COBMECTUTENbLCTBY.

21. B TpyaoByt KHIKKY MO MeCTy paboThbl Takke BHOCUTCHA C yKa3aHMeM COOTBETCTBYIOLUX OOKYMEHTOB
3anuce:

a) 0 BpeMeHu BOeHHOM cnyxObl B cooTBeTCTBUM ¢ PepepanbHbiM 3akoHOM "O BOMHCKOM 0693aHHOCTM U
BOEHHOW cnyxbe", a Takke O BpeMeHW Ccnyx0Obl B oOpraHax BHYTpPeHHWX pgen, [ocynapcTBeHHOM
npoTusBonoxapHow cnyxbe MuHuctepctBa Poccuiickon ®Pegepauum no genam rpaxgaHckon OOOPOHbI,
Yype3BblYanHbIM CUTYaUUsM M NIMKBUOAUMM NOCNEACTBUA CTUXUMHBIX OEeACTBUIN, YYPEXOEHUAX W opraHax
YrONOBHO-NCMOSTHUTENBHOW CUCTEMbI, OpraHax HaroroBOW MOMWUMKM, OpraHax Mo KOHTPOMi 3a 06OopoToM
HapKOTMYECKNX CPeacCTB U NCUXOTPOMHbIX BELLECTB U TAMOXEHHbIX OpraHax;

(nn. "a" B pea. NoctaHoBneHus MNpasutensctea P® ot 19.05.2008 N 373)

6) 0 BpemeHn obyyeHUst Ha Kypcax M B LUKOMAax No MOBbILLEHUIO KBanudukaumm, no nepeksanudukaumn u
NOAroTOBKe KaJpoB.

22. CoOTBETCTBYIOLLMNE 3AMUCK, BHECEHHbIE B TPYOOBYIO KHWXKY 1L, OCBOOOXAEHHbIX OT paboThbl
(BOMKHOCTN) B CBSA3M C HE3AKOHHBLIM OCY>XOEHMEM NMOO OTCTPAHEHHbIX OT AOMMKHOCTU B CBSI3U C HE3aKOHHbIM
nMpuBNEeYeHNeM K YrofiloBHOW OTBETCTBEHHOCTW, YCTaHOBMEHHbIMWU COOTBETCTBEHHO  OfpaBAaTeribHbIM
npurosopom nnbo nocTtaHoBreHneMm (onpegeneHvem) O MpekpalleHMn YrornoBHOro Jdena 3a OTCYTCTBMEM
cobbITUS NPECTYNeHWs, 3a OTCYTCTBUEM B A€SHUN COCTaBa NPECTYNIEHNS U 32 HEJOKA3aHHOCTBIO NX y4acTus
B COBEpPLUEHMM NPECTYNIEHNS, NMPU3HAKOTCA HeAENCTBUTENBHLIMKU. PaboTogatenb No MUCbMEHHOMY 3asiBNEHUIO
paboTHMKa BblgaeT eMy AybnukaT TpyZOBOW KHWXKKM 6e3 3anncu, Npu3HaHHOW HedencTBuTenbHOW. [yGrnvkar
TPYZAOBOW KHWDKKW BblAAeTCs yKa3aHHbIM NLaM B Nopsiake, yCTaHOBNEHHOM HacToswmmuy [Npasunamn.

B TpyaoBble KHWKKM N1, OTObIBLUMX UcnpaBuTenbHble paboThl 6e3 nuweHns cBoboabl, BHOCUTCS MO MECTY
paboTbl 3anNncb O TOM, YTO BpeMsi paboTbl B 3TOT NEpMOS He 3acHMTbIBAETCS B HENpepbiBHLIN TPYAOBOW CTax.
YKa3aHHas 3anvMcb BHOCUTCS B TPYAOBbIE KHWXKKM MO OKOHYaHUM (haKTMYECKOro Cpoka OTObITUS Haka3aHusg,
KOTOpPbIN yCTaHaBNMBAETCA NO CrpaBkamM OpraHoOB BHYTPEHHMX AEr.

Mpun yBONbHEHUN OCYXXOEHHOMO C paboThl B yCTAHOBIIEHHOM MOPSAKE U MOCTYNSIEHNM €I0 HA HOBOE MECTO
paboTbl COOTBETCTBYIOLLME 3AMMCK BHOCATCS B TPYOOBYIO KHWXKKY B TOW OpraHvM3aunuv, B KOTOPYIO OH Obifl MPUHAT
UNu1 HanpasneH.

23. lNpun BOCCTAHOBMNEHUN B YCTAHOBINEHHOM MOPSAKE HEMPEPLIBHOrO TPYAOBOIO CTaxa B TPYAOBYH KHUXKY
paboTHUKa BHOCUTCA MO nocrnegHeMy MecTy paboTbl 3anncb O BOCCTAaHOBIIEHUN HENPEPBLIBHOrO TPYAOBOrO CTaxa
C YKa3aHMeM COOTBETCTBYHOLLLEro JOKYMEHTA.

24. B TpyOoBYH KHWXKKY BHOCSITCA CriefyloliMe CBeAEeHUsl O HarpakgeHur (MoolipeHun) 3a TpynoBble
3acnyrm:

a) O HarpaxgeHwun rocyaapCTBEHHbIMW Harpagamu, B TOM 4ucrie O MNPUCBOEHWM [OCYAaPCTBEHHbIX
MOYETHbIX 3BaHWUI, HA OCHOBaHUWN COOTBETCTBYIOLLMX YKA30B U UHbIX PELLUEHWUN;

0) 0 HarpaxaeHM NOYETHbIMW rpaMoTaMu, MPUCBOEHWUU 3BaHUA M HarpaxgeHWu HarpyaHbIMU 3Hakamu,
3Ha4ykamu, gunaomamm, NoYeTHBIMU rpaMoTamm, NPOM3BoAMMOM paboTogaTensamu;

(8 pea. NoctaHoBnenus MNpasutensctea P® o1 01.03.2008 N 132)

B) O OApYyrvX Buaax NooLpeHnsi, NpegyCMOTPEHHbIX 3akoHodaTenbcTtBoM Poccuiickon ®enepaumm, a Takke
KONMMEKTUBHbIMM JOrOBOPaMu, NpaBunamm BHyTPEHHEro TPYyAOBOro pacnopsgka, ycTaBaMu U MOMOXEHUSAMU O
ANCUMNIINHE.

(8 pea. NoctaHoBneHus MNpasutensctea P® o1 01.03.2008 N 132)
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"O TpyAoOBbIX KHMXKAX"
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[JokymeHT npegoctasneH KoHcynbTaHTINOC
[ata coxpaHeHus: 27.06.2017

25. 3anucu o npemMuax, npegyCMoTpeHHbIX cuctemom onnaTbl TpyAa unu BblinfavymMBaeMblX Ha perynﬂpHon
OCHOBe, B TpyaoBble KHWXKN HE BHOCATCA.

[ll. BHeceHne nsameHeHu 1 ucnpasneHun
B TPYAOBYIO KHWXKKY. [lyGnukaTt TpyaOBON KHUXKN

26. NIameHeHne 3anucert 0 pamunmm, MMeHU, OTYEeCTBE M AdaTe pOoXAeHusi, a Takke o6 obpasoBaHuw,
npodheccun n cneuynanbHoCTH paboTHMKa npousBoauTcs pabotogateneM no nocnegHemy MecTy paboTbl Ha
OCHOBaHWW nacnopTa, CBUAETENBLCTBA O POXAEHWUU, O Bpake, 0 pacTopKeHun Gpaka, 06 naMeHeHun amunuu,
UMEHMU, OTYECTBA U APYrNX AOKYMEHTOB.

27. B cny4yae BbISIBNIEHUS] HEMPaBUITbHOW WM HETOYHOW 3anvMcu B TPYLOBOW KHWDKKE MCMpaBrieHne ee
npou3BoguTCcsa No MecTy paboTbl, rae Obina BHeceHa COOTBETCTBYKLWLAA 3anucb, Nubo pabotogatenem no
HOBOMY MeCTy paboTbl Ha OCHOBaHUM OPUUMANbLHOIO JAOKyMeHTa paboTtogatensi, OOMYCTMBLUErO OLLMOKY.
PaboTogatenb 0b6s13aH B 3TOM criy4ae okasaTb pabOoTHUKY Npu ero obpalleHnm Heo6Xo0ANMYH NMOMOLLIb.

28. Ecnu opranusauus, kotopasd npousBena HemnpaBWilbHYH WM HETOYHYI0 3anucb, PeopraHn3oBaHa,
ncnpasneHve Npon3BoaUTCH ee NpaBoNpeemMHVKOM, a B Criydae nvkeMaaLun opraHnsauum - paborogateneMm no
HOBOMY MeCTy paboTbl Ha OCHOBaHMU COOTBETCTBYIOLLEro AOKYMEHTA.

Ecnu HenpaBunbHas wnvM HeTOYHas 3anucb B TPYOOBOM KHWXKKE npou3BefeHa pabotogatenem -
hU3MYECKUM NULOM, SBNSOLWNMCSH MHOMBUAYaNbHBIM NPeanpuHMMaTenem, u 4eATENbHOCTb €ro MnpekpalleHa B
yCTaHOBMEHHOM MOpsidKe, ucnpasneHme npon3soautca pabotogatenem no HOBOMY MeCTy paboTbl HA OCHOBaHUM
COOTBETCTBYIOLLErO AOKYMEHTA.

(ab3au BeeaeH NoctaHoBneHnem Mpasutensctea PP ot 01.03.2008 N 132)

29. VicnpaBneHHble cBeAeHWst OMKHbI NONHOCTBI0 COOTBETCTBOBATL AOKYMEHTY, Ha OCHOBaHUW KOTOPOro
OHM ObINM ucnpaeneHbel. B cnyvae yTpaTbl Takoro [OKyMeHTa NGO HECOOTBETCTBMA €ero hakTuyecku
BbINOMHABLUENCS paboTe ncnpaeneHne ceefeHnin o paboTe Npou3BOAUTCA Ha OCHOBaHWW APYrMX AOKYMEHTOB,
NOATBEPXKAAMOLLMX BbINOSIHEHME paboT, He yKa3aHHbIX B TPYAOBOW KHUXKE.

CugeTtenbckue nokasaHms He MOryT CIY>XMTb OCHOBaHWEM Afsi UICNPaBIeHNs BHECEHHbIX paHee 3anucen,
3a WCKMYEHMEeM 3anucei, B OTHOLLIEHWM KOTOpbIX uMeeTcd cyaebHoe pelleHue, a Tawkke Cnydaes,
npeaycMOTPEHHbIX NyHKTOM 34 HacTosawwmx Mpasun.

30. B pasgenax TpyLOBOW KHWXKW, COAEpXaliux CBeAeHUs O paboTe WM CBEAEHUSI O HarpaxaeHuu,
3a4epKMBaHMe HETOYHbIX UMW HEMPaBWUIIbHbIX 3aNMCen He JOMyCKaeTCs.

N3meHeHne 3anucen nponsBoanTCst NyTeM NPU3HaAHUS UX HEOENCTBUTENbHLIMA U BHECEHWUS] MPaBUIbHbIX
3anucen.

B Takom e nopsigke Npom3BOAMTCH M3MEeHeHue 3anvcu 06 yBonbHeHun paboTHUKa (nepesoge Ha Apyryto
NOCTOSIHHYIO paboTy) B criydae Npu3HaHus yBosibHEHMS (nepeBoa) HE3aKOHHbIM.

31.Jlnyo, yTpaTuBLlEe TPYOOBYK KHWKKY, 00s13aHO HeMeaneHHo 3asiBuTb 06 aTom pabotopaTento no
nocnegHemy mecty paboTel. PaboTtogaTtens BblgaeT paboTHUKY OyOnvKkaT Tpy4OBOW KHWDKKM He no3aHee 15 aHen
CO OHA nogayn paboTHUKOM 3asiBNEHMS.

32. Mpun ohopmneHun gybnukata TpygoBOW KHUXKKW, OCYLLECTBMSIEMOM B COOTBETCTBMM C HaCTOSLLUMMU
MpaBunamu, B HEro BHOCHATCS:

a) ceBefeHnsi 06 obLem 1 (Mnm) HenpepbiBHOM cTaxe paboTbl paboTHWKA [0 MOCTYNINEHWst K AaHHOMY
paboTtoaartento, NOATBEPXXAEHHOM COOTBETCTBYIOLLMMMN JOKYMEHTaMU;

(8 pea. NoctaHoBneHus MNpasutensctea P® o1 01.03.2008 N 132)

0) cBegeHnss o0 paboTe WM HarpaxgeHun (MooLLPEHMM), KOTOPble BHOCUITMCb B TPYAOBYK KHWXKY MO
nocregHemMy Mecty paboTbl.

O6wmn ctax paboTbl 3anMcbiBaeTCAa CYMMapHO, TO eCTb YKa3biBaeTcs obLiee KONMYecTBO feT, MeCsLEB,
OHel paboTbl 6e3 yTouHeHMs paboTogartens, nepnogos paboTbl U AOMKHOCTEN paboTHMKa.

(B pea. MoctaHosneHus MNMpasutensctea P® ot 01.03.2008 N 132)

Ecnu JoKyMeHTbI, HA OCHOBaHUKN KOTOPbLIX BHOCUITUCH 3aNncu B TPYAOBYHO KHWXKY, HE coaepaT MOJIHbIX
cBefeHun o paboTe B NpoLfoMm, B yGnvKaT Tpy4OBOW KHUKKM BHOCSTCS TONbKO UMEKLLMECH B 3TUX JOKYMEHTax
cBefeHus.

33. lMpu Hanuuum B TPYAOBOW KHWXKE 3anncu o6 yBONMbHEHMM UMM NEepeBoA4e Ha Apyryto pabory,
NpW3HaHHOWM HeLEeNCTBUTENBHON, paboOTHMKY MO €ro NMCbMEHHOMY 3asiBNIEHUIO BbIAAETCSA N0 MocrnegHeMy MecCTy
paboTbl AyO6NuKaT TPYAOBOW KHUXKKM, B KOTOPbI NEPEHOCATCHA BCE NPOU3BEAEHHbIE B TPYOOBOW KHWDKKE 3anucy,
32 UCKIMIOYEHMEM 3annCK, NPU3HAHHOW HEOEeNCTBUTENBHOW.

TpynoBas kHWXka 0POPMIIAETCA B YCTAHOBIIEHHOM MOPSIAKE Y BO3BPaLLaeTCs ee BragesnbLy.

B Takom ke nopsigke Bblgaetcs Aybnukat TpyaoBOW KHUXKKKW, €CN TPYAOBasi KHKKA (BKNagbIl) npullna B
HerogHocTb (oBbropena, nopeaHa, ucnaykaHa u T.n.).

34. MNpwn maccoBon yTpaTe paboTogartenem TpyaoBbIX KHWXKEK pabOTHWKOB B pe3ynbTaTe uYpe3BblyaliHbIX
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[JokymeHT npegoctasneH KoHcynbTaHTINOC
[ata coxpaHeHus: 27.06.2017

CUTyauMn (IKOMOrNYeckne N TEXHOreHHbIe KatacTpodbl, CTUXMiHbIE 6eacTBMA, MaccoBble becnopsgkn u gpyrue
ypesBbl4anHble 06CTOATENbCTBA) TPYAOBOW CTaX 9TWX pabOTHMKOB YyCTaHaBnMBaeTCA KOMWUCCMEN MO
YCTaHOBIMEHUIO CTaxa, CO34aBaeMOon opraHamu UcnonHMTeNbHOW BriactTn cybbektoB Poccuiickon ®egepaunn. B
COCTaB TaKoM KOMUCCUW BKITHOYAOTCA NpeactaBuTenn pabotogatenen, NpodCcor30B UMM UHbIX YNOHOMOYEHHbIX
paboTHMKamu NpeacTaBUTESNbHBLIX OPraHoB, a Takke APYrMX 3anHTepecoBaHHbIX OpraHM3aLuni.

KoHcynbTaHTln0C: npumeyaHue.
Cwm. MNopsigok ycTaHOBMNeHMs cTtaxa paboTbl npu yTpaTe [OOKYMEHTOB B pesynbTare 4Ype3BblHanHbiX
cutyauun, yTB. MNoctaHoBnenvem MuHTtpyga P® ot 24.06.1994 N 50.

YcTaHoBneHne dakta paboTbl, cBegeHu o npodeccnm (BOMKHOCTU) U nepuofax paboTbl y AaHHOro
paboToaartens ocyLlecTBNAeTCs KOMUCCUEN Ha OCHOBaHWM [OKYMEHTOB, MMEKLWMXCS Yy paboTHuka (cnpaeka,
NpodCOO3HbIN BUNeT, ydeTHas KapTodka uneHa npodcor3a, pacdeTHas KHUWXKKa U T.M.), a B Cnyyae wux
OTCYTCTBMS - Ha OCHOBaHUW NOKa3aHW ABYX U Gonee ceugeTenen, sHawmx paboTHMKa N0 COBMECTHOW C HUM
OesaTenbHOCTN y OAHOro paboTtoaaTtens UM B O4HON CUCTEME.

(B pea. MoctaHosneHus MNMpasutensctea P® ot 01.03.2008 N 132)

Ecnu paboTHWK 0O MOCTynNeHus K JaHHOMy paboTogartento yxxe paboTtan, KOMUCCUS NMPUHUMAaET Mepbl K
MoMyYeHno JOKYMEHTOB, NOATBEPXKAAOLWUX 3TOT (PaKT.

(8 pen. MoctaHoeneHus lMNMpasutensctea PP ot 01.03.2008 N 132)

Mo pesynbTatam paboTbl KOMUCCUWM COCTABNAETCHA akT, B KOTOPOM YKasblBalOTCA nepuoabl paboThl,
npodeccus (QOMKHOCTb) U MPOSOSPKUTENBHOCTL TPYAOBOrO CTaxa paboTHuKa.

PaboTogatenb Ha OCHOBaHWM akTa KOMUCCUW BblAaeT paboTHMKY OyOnmKaT TpyaoOBON KHUKKM.

B cnyyae ecnv JOKYMEHTbI HE COXPaHUIMUCh, CTaX paboThbl, B TOM 4YMCIE YCTAHOBMEHHbLIA HA OCHOBAaHWM
CBUAOETENbCKMX NMOKa3aHui, MOXeT ObITb MOATBEPXKAEH B CyAeOHOM nopsigke.

IV. Bbligaya TpyaoBOWN KHWXKN NPU YBOSIbHEHWN
(npekpalLeHun TpyaoBOro Aoroesopa)

KoHcynbTaHTlnoC: npumeyaHue.

lMpocTaBneHne nevyaTn Ha NEPBON CTPaHWULLe TPYAOBOW KHWKKW, BKNaable B TPYAOBYHO KHUKKY, @ Takke B
cryyasx, npegycMOTpeHHbix absauem nepBbiM nyHkTa 35 u absauem 4yeTBepTbiM MyHkTa 41 [paBun,
ocyllecTBnsieTcs npu Hannuum neyvaTn (MNpukas Muntpyga Poccum ot 31.10.2016 N 589H).

35. lMpu yBOnbHeHUM paboTHMKa (MpekpalleHMn TPYyLOBOro AOroBopa) BCe 3anucu, BHECEHHbIE B €ro
TPYAOBYIO KHVXKKY 3a Bpems paboTbl y JaHHOro paboTogartens, 3aBepsatTcs Noanuckio paborogatens unu nuua,
OTBETCTBEHHOrO 3a BeAEHNE TPYAOBbIX KHWXEK, neyaTtblo pabotogarens v noanucblo camoro paboTHuka (3a
UCKNIOYEHMEM CNyYaeB, YKa3aHHbIX B NyHKTe 36 HacToswwmx Mpasun).

(8 pea. NoctaHoBnenus MNpasutensctea P® o1 01.03.2008 N 132)

Ecnn TpygoBas KHWXKKa 3amnofiHAnacb Ha rocygapCcTBeHHOM s3bike Poccuiickon ®degepaumm M Ha
rocyaapCTBEHHOM s3blke pecnybnuvku B coctaBe Poccuickon denepaumm, 3aBepstotcst 06a TekcTa.

Pabotogatenb ob6s3aH BblaaTb paboTHMKY B AeHb YBONbHEHUS (NocrnegHni AeHb paboTbl) ero TpyaoByto
KHWXXKY C BHECEHHOW B Hee 3anncbio 06 yBONbHEHUN.

Mpu 3agepxke BblgayuyM pabOTHUKY TPYLOBOW KHWKKM MO BMHE paboTogaTtens, BHECEHUM B TpyOOBYH
KHWDKKY HEMpaBUITbHOW UMM He COOTBETCTBYIOLLEN dhedepanibHOMY 3aKOHY (POPMYSTMPOBKM NPUYUHBI  YBOJIbHEHNS
paboTHuka paboTogaTtenb 00s3aH BO3MECTUTb PabOTHMKY He TMOJyYeHHbI UMM 3@ BCe BPEMS 3adepiKKu
3apaboTok. [IHeM yBONbHEHUS (NPEKpaLLeHns TPyAOBOro [OroBopa) B STOM Cliyyae CUMTaeTCs [eHb Bbiauun
TpyaoBoun KHWXKN. O HOBOM AHE YBONbHEHUS paboTHMKa (NpekpaLleHnn TpyaoBOro 4OroBopa) nsgaeTcs npukas
(pacnopspkeHune) paboTtogaTtens, a Takke BHOCUTCS 3anncb B TPYAOBYHO KHWDKKY. PaHee BHeCeHHas 3anvcb 0 gHe
YBOJbHEHWSI NPU3HAETCS HEAENCTBUTENBHON B NOPSiAKE, YCTAHOBNEHHOM HacToAwmumu MNMpasunamu.

36. B cnyyae ecnv B AeHb yBOMbHEHUS paboTHMKa (NpekpaLLeHnst TpygoBOro 4oroBopa) BbiaaTb TPYAOBYHO
KHWKKY HEBO3MOXHO B CBSA3M C OTCyTCTBMEM paboTHMKa NMBO ero oTkasoM OT MOMyYEeHUS TPYOOBOM KHWXKKM Ha
pyku, pabotogaTenb HanpasBnseT paboTHMKY yBeAOMIeHMe O HeoBXoOUMOCTU SBUTLCHA 3a TPYOOBOW KHUKKOM
nubo paTb cornacve Ha oTnpaeneHue ee no noyte. llepechbinka TPyOOBOW KHVXKKM MOYTOM MO yKasaHHOMY
paboTHUKOM afpecy AonycKaeTcsl TOMbKO C ero cornacusi.

Co AaHA HanpaBreHusl ykasaHHOro yBegomneHunst pabortogatens ocBoOOXOaeTcss OT OTBETCTBEHHOCTM 3a
3a0epXKKy Bblgauy paboTHUKY TPYAOBOW KHVKKM.

37. B cnyyae cmepTn paboTHMKa TpyooBasi KHUXKKA MOCNe BHECEHMSI B HEE COOTBETCTBYHLLEN 3anncu o
npekpawieHMm TpygoBOro AOroBopa BbliOAETCs Ha PYKM OOHOMY W3 ero POACTBEHHUKOB MOA PacrvcKy Wnu
BbICbINIAETCS MO NOYTE MO MMCbMEHHOMY 3asBIIEHNI0 OOHOMO U3 POACTBEHHUKOB.
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V. Bknagbiw B TPYAOBYIO KHUKKY

38. B cnyyae ecnu B TPYyOOBOM KHWKKE 3anofiHEHbl BCe CTpaHuubl OAHOrO M3 pasferioB, B TPYAOBYHO
KHUKKY BLUMBAETCS BKNafbILL, KOTOPbIN ochopmnisieTcss U BefeTcs paboTogateniem B TOM XXe Mopsake, YTo U
TPYLOBas KHUXKA.

Bknagbiw 6e3 Tpy4oBOW KHWDKKN HEOENCTBUTENEH.

39. MNpwu Bblgade Kaxxaoro Bkagbllla B TPYAOBOM KHUXKKE CTaBUTCA WTaMn ¢ Hagnucbio "BblgaH Bknagbiw”
N yKasblBaeTCs cepus n HOMep BKnagpliwla.

VI. YyeT n xpaHeHne TpyooBbIX KHDKEK

40. C uenbtlo ydeTa TPYAOBBIX KHWXKEK, a Takke OMNaHKOB TPYAOBOW KHWXKM M BKMagbllla B Hee, Yy
paboTtogartenen BeqyTca:

(8 pen. MoctaHoeneHus lMNMpasutensctea PP ot 01.03.2008 N 132)

a) NpMXoQHO-pacxogHasi KHuUra no yyety 6r1aHKOB TPYAOBOW KHDKKU U BKIaAbILLa B HEE;

©0) KHUra yyeTa OBWXKEHUS TPYAOBLIX KHWDKEK U BKIaAbILLEN B HUX.

®dopMbl YKasaHHbIX KHUM yTBepxaatoTca MuHUCTepCcTBOM Tpyda WM coumanbHOM 3awmtbl Poccuinckon
degepauum.

(8 pea. MoctaHoeneHun MNMpasutenbctea PO ot 01.03.2008 N 132, ot 25.03.2013 N 257)

41. B npuxogHO-pacxofHy KHUTy Mo y4veTy OnaHKoB TPyAOBOM KHWXKKM W BKNadbilla B Hee, koTopas
BegeTcda byxrantepuen opraHm3auumn, BHOCATCS cBefeHus o060 Bcex onepauusix, CBA3aHHbIX C MNOyYeHWEM W
pacxofoBaHNEM OnaHKOB TPYAOBOW KHWXKKU M BKNaAbllla B HEe, C ykasaHWeM Cepun U HoMepa Kaxkgoro bnaHka.

B kHUre yyeTa OBMXEHUSA TPYOOBbIX KHUKEK M BKNAAbILLEN B HUX, KOTOpasi BEAETCS KaapoBOW Ccrnyxx6bom mnnm
OpYyrvM nogpasfeneHnemM opraHusauum, oopMisiowWmMM MpUeM M yBOSbHEHNE PabOTHMKOB, PErMcTpUpYTCS
BCE TPYOOBbIE KHVXKKW, NPUHATLIE OT pabOTHMKOB NPU MOCTYNNEHNN Ha paboTy, a Takke TPYOAOBbIE KHWXKA U
BKMNaAbllWM B HUX C YKa3aHMEM Cepum U Homepa, Bbl4aHHble paboTHUKaM BHOBb.

Mpn nonyyeHUn TpygoBOW KHUXKKWU B CBS3U C YBOMbHEHNEM pabOTHMK pacnucbiBaeTCs B NIMYHON KapTOYKe U
B KHUre ydeTa ABWXKXEHUSA TPYAO0BbIX KHUXKEK U BKNaabILLen B HUX.

KoHcynbTaHTlIn0C: npumeyaHue.

[MpocTaBneHne nevyaTn Ha NEPBOW CTPaHWULLE TPYAOBOW KHWKKW, BKNaable B TPYAOBYHO KHUKKY, @ Takke B
crnyyasx, npegycMoTpeHHbIX abs3auem nepBbiM nyHkTa 35 v ab3auem yeTBepTbiM nyHkTa 41 [pasun,
ocylecTnseTcsa npu Hanudmu neyatu (Mpukas MuHTpyaa Poccum ot 31.10.2016 N 589H).

MpuxopgHo-pacxogHas kHWra no yyeTty 6GnaHKOB TPYAOBOW KHWXKKM W BKMafpllla B Hee M KHWra yyeta
OBWKEHNS TPYOOBbIX KHWXKEK U BKNadbllen B HUX OOMMKHbI ObiTb MPOHYMEpOBaHbl, NPOLUHYPOBaHbI, 3aBEPEHbI
NOANUCBLIO PYKOBOAUTENS OpraHn3aLmu, a Takke CKpenseHbl CypryyHomn neyaTtbio Unm onfoMernpoBaHs!.

42. BnaHkn TPyAoOBOW KHWXKM W BKNafbllla B Hee XPaHATCSH B OpraHuM3aumuM Kak OOKYMEHTbl CTPOron
OTYETHOCTM W BblAAKTCA 1LY, OTBETCTBEHHOMY 3a BeeHue TPyAOBbIX KHUXKEK, MO ero 3asiBKe.

Mo OKOHYaHMM KaxAoro Mecsua nuUo, OTBETCTBEHHOe 3a BedeHuWe TPydoBbIX KHWXKeK, 06s3aHo
npeacTaBuTb B ODyxrantepuio opraHm3aummn oT4eT O Hanuuum 6riaHKoB TPYAOBOW KHWDKKM U BKNagpilla B Hee U O
CyMmaXx, NomnyYeHHbIX 32 OQOPMIEHHbIE TPYAOBbIE KHWXKUW W BKNaAbllM B HUX, C MPUMOXEHWEM NPUXOAHOMO
opAepa Kaccbl opraHusaummn. cnopyeHHble Npu 3anonHeHWUM GriaHKM TPyAOBOW KHWXKM U BKMagbila B Hee
noanexaT YHUYTOXEHUIO C COCTaBeHNEM COOTBETCTBYIOLLENO akTa.

43. TpynoBble KHWKKM 1 Ay6nukaTbl TPYAOBbIX KHWXKEK, He MNofyyeHHble paboTHWKaMu Mpu yBONbHEHUU
nmbo B cnyyae cmepTn paboTHuKa ero OnwKanlwmMmMu pPOACTBEHHWMKaMMW, XpaHATca [0 BOCTpeboBaHusa Y
paboToaartens (B opraHusaumm unm y onsm4eckoro nuua, SensioLWwerocs nHAMBMayasnbHbIM npeanpuHumarenem)
B COOTBETCTBMM C TpebOBaHUAMW K WX XpaHEHWIo, YCTaHOBMEHHbIMW 3aKkoHO4aTenbCTBOM Poccuickon
depepaummn o6 apxmeHOM gere.

(n. 43 B pea. MNoctaHoBneHus MNpasutensctea P® ot 01.03.2008 N 132)

44. Pabotogartenb 0653aH NOCTOSAHHO MMEeTb B HanuMuMum Heobxoaoumoe KoNmMyecTBO GnaHKOB TPyOoOBOW

KHWXXKWU 1 BKNaablLel B Hee.

VIl. OTBETCTBEHHOCTb 3a cobntoaeHne
nopﬂ;u(a BeaeHUdA pr,lJ,OBbIX KHUXXeK

45. OTBETCTBEHHOCTb 3a OopraHusauuto pa6OTbI no BeAeHUK, XpaHeHUto, y4eTy U Bbla4ve TpyOOBbIX KHUXEK
W BKNagblLlen B HUX BO3raraeTcs Ha pa60Top,aTens|.

KoHcynbTanTlNKoC
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MoctaHoeneHwue lMpasuTensctea PO ot 16.04.2003 N 225

(pea. ot 25.03.2013)

" TPYOBBIX KHIKKAX" [JokymeHT npegoctasneH KoHcynbTaHTINOC
[ata coxpaHeHus: 27.06.2017

(BMecTe ¢ "MpaBunamn BeAEHM. ..

OTBETCTBEHHOCTb 3a BeAeHWe, XpaHeHue, YYeT W Bblgady TPYOAOBbIX KHWMXKEK HECeT creumnanbHo
YMNOSTHOMOYEHHOE NNL0, Ha3Ha4YaeMoe NprKa3oMm (pacrnopsikeHnem) padortogarens.

3a HapyLwleHne yCTaHOBJTIEHHOro HactoAwnmMun I'IpanmaMM nopsagka segeHud, ydeta, XpaHeHua U Bblaaydun
TPYyAOBbIX KHWXEK OOJDKHOCTHble JIunua HecyT OTBeTCTBEHHOCTb, YCTAHOBJIEHHYKO 3aKOHOAaTellbCTBOM
Poccuiickon ®epepauuu.

VIII. sroToBneHne Gr1aHKOB TPYAOBOW KHVDKKN
n obecneveHne umm paboTtogatenemn

46. M3roToBrneHvne BnaHKoB TPYAOBOW KHUXKM W BKragbllla B Hee n obecneveHne nmm pabotogaTtenen Ha
nnaTHOM OCHOBE OCYLLECTBAKTCA B nopsake, yreepxgaemMom MuHuctepctBom uHaHcoB Poccuiickon
degepauum.

BnaHkun Tpy4oBOW KHWKKM M BKNagbllla B HEE MMEHT COOTBETCTBYIOLLYIO CTEMNEHb 3aLUUTbI.

47. MNpw Bblgaye paboTHMKY TPYAOBOWM KHWXKKM UITK BKMNagpbiwa B Hee paboTogaTenb B3MMaET C Hero nnary,
pasmep KOTOPOW OnpedensieTcsi pa3MepoM pacxXO4OB Ha WX NpuMoOpeTeHne, 3a WUCKITHYEHUWEM CIyYaes,
npeaycMoTpPeHHbIX NyHkTamun 34 n 48 HacTtosawwmx lNMpasun.

48. B cnyyae HenpaBuUIbHOro NEPBUYHONO 3anofHEHUS TPYOOBOW KHUXKKU UNW BKNadbllwla B Hee, a Takke B
cry4ae Mx nop4u He Nno BUHe paboTHMKa CTOMMOCTb UCMIOPYEHHOro GriaHka onnadnBaeTcst pabotogatenem.

KoHcynbTanTlNKoC

HaeXHas npaBoBas noaaepXxkKa

www.consultant.ru Crpanuua 10 3 10



http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

	Постановление
	Форма трудовой книжки
	Форма вкладыша в трудовую книжку
	Правила ведения и хранения трудовых книжек, изготовления бланков трудовой книжки и обеспечения ими работодателей
	I. Общие положения
	II. Ведение трудовых книжек
	III. Внесение изменений и исправлений в трудовую книжку. Дубликат трудовой книжки
	IV. Выдача трудовой книжки при увольнении (прекращении трудового договора)
	V. Вкладыш в трудовую книжку
	VI. Учет и хранение трудовых книжек
	VII. Ответственность за соблюдение порядка ведения трудовых книжек
	VIII. Изготовление бланков трудовой книжки и обеспечение ими работодателей


